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Those prepared to benefit most from the WS Graduate Certificate program are 
those already doing or planning to do work (including academic research) on 
women, gender, or sexuality.  The WS Graduate Certificate serves to 
complement, not to undermine or change, work pursued in other areas.  Others 
poised to benefit from the WS Graduate Certificate program are those already 
doing or planning to do work for or about women in an applied setting and 
those in business careers who seek to understand better our diverse workforce.  
However, all applications for a WS Graduate Certificate will of course be 
considered on a case-by-case basis.  

 
A Graduate Certificate is a formal statement of the interdisciplinary coursework 
a student has completed, and should prove useful—as it has at other 
universities—as a professional credential to those seeking employment after 
graduation.  No WS Graduate Certificate at any university in the U.S. is awarded 
by any outside certifying agency, nor has the National Women’s Studies 
Association set up any specific criteria for what must be included in a WS 
Graduate Certificate (see www.nwsa.org).  “Certificate” (and sometimes 
“Graduate Minor”) is the standard language being used across the country to 
designate this training.  
 
The courses and credit hours for the WS Graduate Certificate were developed 
by the WS faculty, and are in line with the WS Graduate Certificates nationwide.  
Two of the graduate courses that satisfy the WS Graduate Certificate course 
requirements are currently special studies courses, but WS herewith submits 
course proposals for those to become regular courses once this Graduate 
Certificate meets College, Graduate Council, and Academic Policies & 
Procedures Committee approval.  It should be noted that we selected a 12-hour 
Certificate because this is most manageable for Masters students, but allow for 
an 18-hour program of study for those seeking the minimum credit hours 
required to teach at the community college level. 
 
WS Graduate Certificate Admissions Criteria 
(1) Completion of Graduate Certificate Application (available through the 
Graduate School or online at www…) (2) transcript showing baccalaureate 
degree from an accredited institution; and (3) a letter explaining the applicant’s 
educational and work background, interests, and plans, with an emphasis on 
how the WS coursework will enhance, complement, or advance the applicant’s 
work and/or education. 
 
Hours: 12 semester hours 
Required Courses: 
• Feminist Perspectives on Pedagogy and Academe (IDS 5600), 3 credit hours 
• Feminist Theories (IDS 5650), 3 credit hours 
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Elective Courses: 
Choose two of the following 3-hour courses: 
• AS 5530 Selected Topics (when the topic is gender)    
• ENG 5650 Gender Studies    
• ENG5200 Issues in Teaching English (when taught by WS faculty)   
• FRE 5003  French Women Writers        
• GEOG 5130 Seminar in Cultural Geography (when the topic is gender)  
• HIS 5206 Studies in American History (when the topic is gender)   
• HIS 5106 Topics in European History (when the topic is gender)   
• HIS 5531 Selected Topics in History (when the topic is gender)   
• HPC 5130 Women’s Issues in Counseling    
• IDS 5530 IDS Special Topics (when the topic is gender)    
• SOC 5660 Women in the Justice System    
• SOC 5800 Sociology of the Family 
    
[other elective courses offered in various departments will be listed by the WS 
Program on a semester-by-semester basis] 

          12 total         
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Graduate Programs: The Ohio State University 

By Linda Mizejewski, The Ohio State University  

Structure:  
The Ohio State University (OSU) is a public land grant Research I institution with 
approximately 48,000 students and 3,000 regular faculty FTEs on its Columbus 
campus. Most students are state residents and 14.5% are students of color (6.5% 
African American; 4.6% Asian American; 1.7% Hispanic, and 0.3% American 
Indian).  The Department of Women’s Studies is located in the College of 
Humanities, although many of its faculty who are on joint appointments, as well 
as those on 100% appointments, are in fields that would be housed in different 
colleges at other institutions  (e.g. joint appointments in women’s studies and 
nursing; women’s studies and rural sociology; 100%appointments with specialties 
in political theory and anthropology).  
 
In total, the department has 10.5 FTE (seven faculty on 100% contracts and 
seven on 50% contracts). These 14 faculty are our “core faculty.” Additionally, 
there are over 55 associated faculty in 17 departments and eight colleges who 
teach courses that meet our approval and who occasionally serve on our 
committees. The department has approximately 150 undergraduate majors, 125 
minors, 20 MA students and, beginning Autumn 2005, 15 PhD students. The 
department provides office space for all of its faculty whose contracts are 100% 
in women’s studies and office space for all of its graduate students.  

Governance:  
The Chair is responsible for the overall operation of the department. The vice-
chair serves as advisor, faculty coordinator and omsbud, and coordinator of 
longterm planning and programming. As advisory to the chair, the Executive 
Council consists of one faculty member from each rank. The Executive Council 
meets once a month. Other standing committees include the Undergraduate 
Studies Committee, the Graduate Studies Committee, the Research Committee, 
the Search/New Personnel Committee, the Diversity Committee, and the 
Promotion and Tenure Committee.  

The department begins each year with a one day retreat followed by two to 
three faculty meetings per quarter. The Chair of Graduate Studies has a one-
course reduction load and is responsible for graduate admissions, curriculum, 
and student petitions. The Chair of Undergraduate Studies, who also receives a 
one-course reduction load, coordinates undergraduate advising and the 
undergraduate curriculum. The Vice Chair also receives a one-course reduction 
load. 
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Curriculum: 
Undergraduate: The Undergraduate major is designed to give students a 
thorough background in feminist theories and concepts and an opportunity to 
specialize in a particular area of interest. Therefore, all majors must take 20 credit 
hours of core courses: WS 300, “Introduction to Feminist Analysis,” WS 550, 
“History of Western Feminist Thought,” and as a senior capstone experience WS 
575 “Issues in Feminist Thought”, and one of the six upper-level courses that focus 
on women of color. Each student develops a concentration area by taking up 
to 25 of the remaining hours in a specific area:  culture and representation, 
political contexts and social change, or difference and diversity. We teach two 
courses, WS 101 “Introduction to Women’s Studies in the Humanities” and WS 110 
“Women, Culture, and Society” that do not count toward the major, although 
they do count toward the minor. Minors take either 101, 110, or 300 and a course 
that focuses on women of color. The major is 45 credit hours and the minor is 25 
credit hours. In total, the program offers 40 undergraduate courses.  
 
Graduate: Over the past decade and a half, the MA program has graduated 
over 150 students. It is a two-year program that prepares students for careers in 
agencies and institutions that serve women, for Ph.D. work in women’s studies or 
a traditional discipline with a focus in women’s studies, or for advanced 
professional training in such fields as law and public policy.  The department 
accepts applications for Autumn Quarter admission only and fully funds 
everyone it accepts, offering graduate teaching associate or research positions 
that include a stipend and waiver of tuition for the duration of the program.  

During their first year in the program Graduate Teaching Assistants (GTAs) serve 
as recitation leaders in our large introductory general education classes.  They 
take university and departmental teacher training workshops, as well as a five-
hour course, WS702: “Teaching Women’s Studies.” During their second year in 
the program, GTAs teach their own section of the general education courses or 
an equivalent course for which they have been trained, such as “Women and 
Film,” “U.S. Women Writers,” or “Issues in Women’s Health.” Graduate Research 
Assistants are sometimes assigned to faculty who need help with specific 
scholarly projects. As with GTAs, the GRAs go through training workshops, they 
also take the pedagogy class in anticipation of future teaching responsibilities. 
Assisting the GRAs are two women’s studies librarians.  

MA students take WS 700,”Introduction to Graduate Studies,” WS 702, “Teaching 
Women’s Studies,” and a three-course theory sequence:  WS 710 (“Theorizing 
Difference”), WS 720 (“Theorizing Gender, Power, and Change”), and WS 740 
(“Theorizing Gender Representation”). These theory courses familiarize students 
with new epistemological categories within which to approach specific issues 
and topics. Additionally, students take two other women’s studies courses and 
another 15 hours that can include related discipline-based courses, for a total of 
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50 quarter hours for the MA degree.  The culminating activity for the MA 
program is the MA examination.  The examination consists of a two-essay theory 
exam that is an outgrowth of WS 700 and the aforementioned theory sequence 
and a two-essay examination in a focus area of the student’s choice.  

The Ph.D. program will be in its fourth year as of Autumn 2005 and expects to 
average 13 funded students yearly. The program builds on the foundation of the 
department’s undergraduate and MA curricula, organizing around three 
categories of knowledge: gender representation; difference and diversity; and 
gender, power, and social change.  Using these categories to provide the 
background in interdisciplinary research and scholarship, the program offers five 
specialties that intersect the categories of knowledge:  1) visual and narrative 
cultures; 2) Latina/black women’s studies; 3) the state, economies, and social 
action, and 4) sexuality studies, and 5) global feminisms. The PhD requires 90 
hours beyond the master’s degree.  Students may earn credit for up to 45 credit 
hours from an MA program at another university.  

Ph.D. students take the sequence of five core courses listed above (WS 700, 702, 
710, 720, and 740). In addition, they take an additional core course, WS 760, 
“Feminist Methodology.”  Ph.D. students choose one of the five specializations 
as their major field of study, constituting approximately half of their program.  
The remaining program is divided between two minor fields, also chosen from 
the five specializations.  A comprehensive exam over all three fields is taken at 
the beginning of the third year of study, before beginning work on the 
dissertation. Ph.D. students must also demonstrate competence in at least one 
language other than English.  

Appointments and Hiring: Each year during a spring meeting, the core faculty 
meet to decide the department’s hiring needs and make their case to the 
College.  For joint appointments, the department works with the cooperating 
unit. The Department works from a long-term vision of its needs, taking into 
consideration its programmatic areas of strength and gaps. It usually makes 
one to two hires per year.  

Advertising: Typically, the department advertises in the following: The Chronicle 
of Higher Education, The Women’s Review of Books,and web sites for the 
National Council for Research on Women, the National Women’s Studies 
Association, and H-Net JobGuide. When listing the requirements for its positions, 
the advertisements read: “Requirements for the position include a PhD in 
Women’s Studies or a relevant field, or graduate certification in Women’s 
Studies, and/or equivalent teaching experience in interdisciplinary Women’s 
Studies courses. A strong commitment to teaching and research is expected.  
Send letter of application, C.V., and three letters of recommendation to . . . .” 
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The Work of the Search Committee: The Search Committee selects an 
Affirmative Action Advocate, reviews departmental expectations, handles 
correspondence, travel arrangements, and itineraries. The Search Committee 
also keeps applicants informed in a courteous and timely manner, carefully 
designs the interview process and campus visit to eliminate bias toward any 
candidate, and recommends finalists, including specific information on each 
candidate.  All core Women’s Studies faculty participate in the interviewing 
process and in the final vote.  

Office Management and Operation: In addition to faculty, lecturers, and 
graduate students, the department has a fiscal officer, an office associate who 
is the coordinator of undergraduate studies, and an office associate who is 
coordinator of graduate studies and provides assistance to the chair. The fiscal 
officer is responsible for all fiscal and personnel matters of the departments and 
utilizes the ARMS systems (purchasing, human resources, and payroll procedures 
and policies).  The fiscal officer also manages the department’s development 
and endowment accounts.  The Undergraduate Studies Coordinator tracks 
enrollment statistics; maintains undergraduate database files; provides 
preliminary advising information for undergraduate major and minors; 
coordinates book orders; edits and produces an undergraduate handbook, 
and assists with the preparation of course materials. The Graduate Studies 
Coordinator provides administrative support to the chairperson; maintains 
faculty records; supports the work of the Search/New Personnel Committee; 
coordinates and provides support for the Graduate Studies Program by 
responding to inquires, creating and maintaining applicant files, maintaining 
student files, coordinating examinations, and revising the graduate handbook.  

Challenges: Current challenges include 1) meeting our teaching demands in 
the midst of fiscal constraints beyond our control; 2) maintaining 
undergraduate enrollments; 3) developing a truly interdisciplinary Ph.D. 
program. 
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Graduate Programs: Towson University  

By Jo-Ann Pilardi, Towson University  
  

Degree: Master of Science in Women’s Studies: an applied master’s  

Certificate: Certificate in Women’s Studies: an applied certificate  

General information:  Towson University is the largest “comprehensive” university 
in Maryland, with nearly 18,000 students in 2004-05 (81% were undergraduates 
and 19% were graduates).  Of the graduate students, 75% are female.  Most 
students are commuters.  Towson is part of the University System of Maryland 
(USM). It has four relatively new doctoral programs, 35 master’s degree 
programs, and several certificate programs. The undergraduate program in 
Women’s Studies has approximately 20 majors.  Full-time, tenure track faculty 
number 600; the school relies on a large contingent of part-time faculty, which it 
is in the process of reducing, and has offered new lectureship positions in the last 
two years; these positions carry a 4/4 semester teaching load, and though they 
are better paid than part-time faculty positions, they have no benefits and are 
not tenure track.  The Department of Women’s Studies started as a Program and 
was founded in 1973, with some courses offered as early as 1971. 

1. Director/Chair: Duties and Structure  

On the undergraduate level, we offer a major and a minor.  The department 
has a chair who is granted one course release time per semester. (Undergoing 
transition, courseload policies at T.U. are a matter of concern to faculty; 
courseload varies from 3/3 to 3/4 to 4/4 annually, dependent on one’s 
“research agenda,” but what counts as “research” is not always clear.)  This is 
normal release time for most small departments in the College of Liberal Arts.  
The current chair holds a joint appointment: she is also director of an institute on 
campus (the Institute for Teaching and Research on Women) for which she 
receives release time, so her annual teaching load is one course.  The usual term 
of service for department chairs is five years. There are currently two (2) full-time 
faculty with lines solely in the Women’s Studies Department; the department will 
hire a third by September of 2006.  There is one joint appointment (with the 
Philosophy Department); there are several tenure track faculty “on loan” for 
specific courses each semester, serving the undergraduate and graduate 
program, and 5-6 part-time faculty each semester, teaching 10-12 sections. That 
number may decrease in the near future, due to a new policy requiring a 10% 
reduction. 

The graduate program is an integral part of the Department of Women’s 
Studies, and it has a separate director.  The program’s “Graduate Program 
Committee” is responsible for overseeing curriculum change and other 
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important business matters.  The appointment of the graduate director, like the 
appointment of all program directors at T.U., is another aspect of the University 
currently undergoing change, unfortunately in the direction of placing more 
power for such appointments in the hands of administrators, and removing it 
from departmental chairs/faculty.  The graduate director has a one-course 
release annually to run the program, and she has the services of a graduate 
assistant for ten hours a week.  She also receives a summer stipend equal to the 
salary earned by a full-time faculty member teaching a summer course.  The 
director oversees the admission of new students, keeps records on applicants 
and current students, communicates with applicants and with the Graduate 
College, oversees new curriculum proposals for the program,  and is responsible 
for the proper rotation of graduate courses offered by the Department, and for 
organizing the business agenda for the Graduate Program Committee.  The 
G.A. does duplication, posting, filing, communicating to students via e-mail, and 
keeping track of applicants’ materials.  The graduate program director 
administers the master’s and certificate programs but reports to the chair of the 
Women’s Studies Department, who is also a member of the Graduate Program 
Committee; the chair is responsible for overseeing the approval process for new 
courses and chairing the departmental Curriculum Committee. The Women’s 
Studies Department is an independent department housed in the College of 
Liberal Arts which directly reports to that college’s dean.  It is both disciplinary 
(“WMST” women’s studies courses) and interdisciplinary (courses from other 
departments that may be used as electives toward the Women’s Studies major 
and minor). 

 
Faculty in the Department of Women’s Studies are reviewed through a 
“Promotion and Tenure” process every year which involves merit, tenure, and 
promotion deliberations.  The process starts with the Women’s Studies Promotion 
and Tenure Committee and then moves to the College of Liberal Arts P. & T. 
Committee and the Dean, and then to the Provost. 
  
2. Women’s Studies Department Committees and Governance  

The Department of Women’s Studies is organized as any other department; the 
faculty are responsible as a committee of the whole for many aspects of 
department business and for input as requested by the chair; departmental 
faculty includes only those with full or half tenure track lines in Women’s Studies.  
The department’s standing committees are curriculum, graduate program, 
promotion/tenure, and assessment.  Hiring (recruitment) committees are set up 
as needed.  The Graduate Program Committee governs the master’s and post-
bachelor’s certificate programs and oversees the development of new courses 
and changes to the program’s curriculum, and the timely rotation of graduate 
courses.  The graduate director has a graduate assistant to help her with the 
basic clerical and communication tasks of running the program.  
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The Department is an institutional member in the NWSA and participates in the 
Mid-Atlantic NWSA organization.  On campus, it has connections to the 
Women’s Center and the Institute for Teaching and Research on Women 
(ITROW).  It often co-sponsors events with a variety of other departments, 
interdisciplinary programs, or extracurricular organizations. There is also a 
Women’s Studies Club for majors, minors, and other interested students. 

3. Curriculum: Required Courses, Faculty Assignments and Recruitment  
Curriculum: Certificate in Women’s Studies  
Governance: The Graduate Program Committee, already in existence for the 
Master’s degree, planned and oversees the certificate program. It is 
composed of the chair of Women’s Studies and the director of the graduate 
program, others with full or half-time appointments to the program, and long-
term and trusted affiliates who chair Concentration committees or others who 
teach required graduate courses, including one part-time faculty member.  

Certificate Description and Objectives; Employment Placement after 
Graduation:  The graduate certificate in Women’s Studies is an applied 15-credit 
post-baccalaureate certificate, based on offerings in the Master’s degree 
program.  It can be useful for those already enrolled in other graduate programs 
or those wishing to pursue specialization but who do not want a full master’s 
degree.  The ultimate goal is to advance the status of women by incorporating 
women’s perspectives into other studies/professions, both through enhancing 
students’ knowledge of women’s issues and by providing students with the 
opportunity to gain practical skills and certification in the field of Women’s 
Studies. 
  
Eligibility and Application Procedures:  Applicants may be in another graduate 
program at the university, but they need not be. If currently enrolled in a 
graduate program, students must submit proof of their graduate standing. There 
is a minimum baccalaureate GPA of 3.0 and a prerequisite of 9 credits in 
Women’s Studies and/or the social sciences. Applicants submit the regular 
application form through the Graduate College, two letters of recommendation 
(at least one of which must be from an academician), and an admission essay 
describing the applicant’s career goals and the planned focus of her/his 
graduate work. Applications must be submitted prior to the start of the semester 
in which the person wishes to be admitted to the program and are reviewed by 
the WMST Graduate Admissions Committee.  

Course Requirements and Advising:  A minimum of 15 credit hours (five courses) 
is required for the certificate.  There are two required theory courses (totaling six 
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credits):  “The Diversity of Women” and “Advanced Feminist Theory”; a minimum 
of nine credit hours of electives must also be taken in graduate “WMST”-
numbered courses; only credits carrying the “WMST” designation are applicable.  
(See description of Towson’s master’s degree program, below.)  No courses 
carrying another department or program’s number are accepted (this helps 
enrollment in our own graduate courses.)  Our courses that may not be taken for 
the certificate are the “Field Experience,” “Internship,” and “Thesis.”  Students 
select courses in consultation with a faculty adviser assigned by the graduate 
director. For successful completion of the certificate program, a minimum 3.0 
G.P.A. is required.  

Working with Doctoral Programs:  At schools which offer a Master’s or Ph.D. in 
Women’s Studies, credits earned for the Graduate Certificate in Women’s 
Studies might be applied to the other degree programs, should the student 
choose to enroll later in one.  

Curriculum: Graduate (MS)  
General Description of Curriculum:  This is an “applied” interdisciplinary and 
multidisciplinary program providing students with a basic groundwork in 
Women's Studies and training in applied skills/methods that can be used in 
diverse fields and across disciplines. It offers an M.S. degree; students select one 
of three (3) Concentrations: Women, Health and Sexuality; Women in an 
International Context; and Women, Leadership and Public Policy.  

Structure: The Graduate Program Committee oversees the 36-credit Master of 
Science program. It is composed of the chair of Women’s Studies and the 
director of the graduate program, other direct appointments to the program, 
and long-term and trusted affiliates who may also chair one of the four 
concentration committees, or others who teach required graduate courses, 
including one part-time faculty member.  There is an adviser/head of each of 
the three concentrations.  Additions/deletions to the list of electives for each 
concentration are made by the Graduate Program Committee, usually at the 
suggestion of the concentration adviser, the department chair, or the director of 
the graduate program. 
  
Eligibility and Application Procedures: Students must have a bachelor's degree 
with a grade point average of 3.0 (students with a 2.5-2.99 GPA may be 
admitted conditionally); 9 credits in Women’s Studies and/or the social 
sciences.  In addition to the regular application materials required by the 
Graduate College, applicants must submit an admission essay describing their 
career goals and the planned focus of their graduate work, and two letters of 
recommendation, at least one of which must be from an academician. 

Core Courses and Advising: This 36 credit degree program is organized around a 
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required core, a set of concentration courses, and a final project.  The required 
core consists of three courses (9 credits): “The Diversity of Women,” “Advanced 
Feminist Theory,” and “Applied Research Methods and Skills.”  The concentration 
is selected by the student from three options: “Women, Health and Sexuality,” 
“Women in an International Context,” and “Women, Leadership and Public 
Policy.”  Each concentration consists of 21 credits organized in this way: 1) the 
concentration’s own core course; 2) another required course selected from a 
short list; 3) five elective courses (15 credits) chosen from a long list drawn from a 
variety of disciplines.  An adviser from the Graduate Program Committee is 
assigned to each student, based on their concentration choice.  In consultation 
with their advisers, students construct their program of concentration courses.  
The final project (6 credits) is chosen from these three possibilities: Internship, 
Thesis, or “Two Course Option with Portfolio” (for the latter, a student does an 
additional 6 credits of course work, constructs a portfolio, then writes a reflective 
personal essay on the portfolio, following specific departmental guidelines; the 
portfolio and essay are then evaluated by the student’s adviser).  We also offer 
the Field Experience course for students who don’t wish to take the 6 credit 
Internship yet want to earn graduate level internship work, or for those choosing 
the Internship project who desire additional practical experience.  

Concentration I:  Women, Health and Sexuality: required core course is 
“Women and Health” (3 credits).  

Concentration II: Women in an International Context: required core course is 
“Women in an International Context” (3 credits).  

Concentration III: Women, Leadership and Public Policy:  required core course is 
“Women, Public Policy, and Social Change” (3 credits). 

Methods: See sections above on core courses. 
Introduction: See sections above on core courses. 
Theory: See section above on core courses. 

Internships: Because this is an applied master’s program, we allow students the 
option of doing an internship or a thesis as a culminating project; we also offer 
a Field Experience course for students who wish to have an internship 
experience but still want to write a thesis.  We have also recently developed a 
two-course option for students desiring neither a thesis or an internship.  
Requirements for all of these are clearly set out in the Department of Women’s 
Studies Graduate Student Handbook. 
 
Criteria and Procedures for Cross-Listing: Elective courses for the three 
concentrations must be approved by the Graduate Program Committee but 
are often identified by the concentration adviser, the graduate director, or the 
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department chair, based on the study of course syllabi and discussions with 
either department chairs or faculty who teach the courses, as well as input from 
Women’s Studies Affiliates, when possible.  Selection of elective courses for each 
student is done in consultation with the student's adviser.  Some exceptions are 
made, due to lack of availability of cross-listed elective courses, so that students 
may complete their degrees in a timely fashion.  

TA Training: Towson University is a comprehensive university, not a research 
university; it does not offer TA training to graduate students, up to this point; 
there is some discussion about changing that.  

Employment Placement after Graduation: 
Graduates of the program will be academically prepared to pursue careers in a 
variety of public and private organizations and to adapt to ever-changing 
environments in business, health fields, and nonprofit organizations, in a regional, 
national, or international context. The specific goal of this degree is not 
academic research or teaching but the incorporation of theory and knowledge 
about women’s experiences and perspectives into various professions; to serve 
this objective, it also provides students with practical skills for advancement in 
diverse fields.  

4. Appointments and Hiring  
Towson has two full-time lines in Women’s Studies, making the total number of 
100% hires two; there are also two joint appointments.  (See item #1.)  We are 
currently (2005-06) recruiting for a third full time 100% faculty member. The 
composition of hiring committees varies, dependant on the specialty; it always 
includes the department chair (who is often the chair of the hiring committee), 
any others with full or joint lines in Women’s Studies, and affiliates or part-time 
faculty (on a voluntary basis) with expertise in areas most related to the 
specialty being sought.  Past searches for joint appointments with three 
departments were not successful; we would caution other programs to attempt 
these only with departments with significant good-will toward Women’s Studies 
or a history of Women’s Studies affiliate participation (often not the same 
departments in which joint appointments are most needed!).   We are fortunate 
that one of our two 100% women’s studies faculty members is a woman of color. 
All of our full-time and joint appointments have a strong record of teaching and 
scholarship in race and class issues.  The Chronicle, WMST-L, and e-mail lists and 
newsletters or job databases of professional organizations in those fields in which 
we are hiring (such as ASA) have been our most successful recruitment tools for 
women of color.  

5. Office Management and Operation  
There is a half-time Administrative Assistant, and a 10 hr./week student worker.  
The A.A. distributes information to faculty, collects syllabi and book orders, 
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requisitions supplies, checks budget and enrollment figures, keeps the 
alumnae database, is responsible for the circulation of the department’s 
video collection, and oversees the revision and distribution of our “Semester 
Packet”—misc. information for faculty (a necessity with so many part-time 
faculty).  

 
The graduate program is run from the graduate director’s office, and the 
program’s 10 hr./week graduate assistant shares an office in the Women’s 
Studies department suite with other G.A.s (working for the Institute for Teaching 
and Research on Women and for the department). 

6. Directors of Graduate and Undergraduate Studies: Roles/Responsibilities  
The chair of the Women’s Studies Department is also the director of the 
undergraduate program; in addition to her other duties, she oversees the formal 
curriculum application process of both the graduate and undergraduate 
programs and must sign off on requests for new courses or changes in existing 
courses.  The director of the graduate program oversees student admissions, 
calls meetings and sets agenda of the graduate program.  She chairs the 
Graduate (Program) Committee and the Graduate Admissions Committee.  
(see item #1 for additional information on structure).  Graduate Program 
Committee members determine policy, provide input on scheduling of courses, 
identify new courses for inclusion into the program, create and oversee the 
graduate program assessment policy, and take on other responsibilities as 
needed. 

7. Teaching Assistants and Research Assistants (and Graduate Assistants)  
Towson does not have teaching assistants. The graduate program is assigned 
one graduate assistant for ten hours a week, to help the graduate director with 
necessary clerical tasks for administering the program.  The G.A. is paid for by 
either the dean of the college of liberal arts or by the graduate college.  There 
are no research assistants.  

8. Budget  
The Women’s Studies Department has a budget.  There is a separate, much 
smaller budget for the graduate program (approximately $3000/year), to 
cover office supplies, equipment, duplication of materials and the graduate 
student handbook, mailings, purchase of videos, and/or small grants to 
subsidize students attending conferences who are also presenting papers.  
Staffing costs (faculty) for graduate program courses deriving from Women’s 
Studies are paid from the larger Women’s Studies budget, not the graduate 
program budget. 
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Graduate Programs: University of Cincinnati  
 
By Anne Sisson Runyan, University of Cincinnati 
 
Structure: The University of Cincinnati is a public research university with an 
enrollment of 35,000 undergraduate and graduate students.  The Department of 
Women’s Studies was founded as a Center in 1974 with a campus-wide 
mandate to generate research and teaching about women and gender-
related issues. It initially offered undergraduate and graduate certificates and 
then added a 2-year MA in 1991, a 4-year MA/JD in 1995, and an 
undergraduate major and minor in 2003 offered by 3 full appointments (1 
director and 2 associate directors), a series of short-term endowed visiting 
professors, and over 90 affiliate faculty.  In 2005, the Center for Women’s Studies 
became the Department of Women’s Studies in the McMicken College of Arts & 
Sciences and currently has 3 full appointments (a tenured Head, a tenure track 
Endowed Chair, and a tenure track assistant professor, all of whom are 
transnational feminist experts from the social sciences) and 7 tenured joint 
appointments (4 with English, 1 with Philosophy, 1 with Geography, and 1 with 
Romance Languages).  Two of these joint appointments currently serve as the 
Undergraduate and Graduate Directors.  Its affiliate faculty now number about 
100 from most colleges across the university, with the majority in Arts & Sciences.  
It also currently has one full-time administrative assistant, 11 graduate assistants 
(7 funded annually by the university who teach for the program, 1 funded 
annually by Friends of Women’s Studies, 2 funded by a donor over the next 2 
years, and 1 funded by a 4-year FIPSE grant, all of which also receive full tuition 
remission), and 3-4 work study or hourly paid student assistants.  Its nationally 
renowned Friends of Women’s Studies community support organization was 
founded in 1980 and has raised, through annual and capital campaigns, an 
over $1.5 million endowment for Women’s Studies, which currently funds our 
Endowed Chair (which replaced the Friends Visiting Professor position), several 
annual scholarships for graduate and undergraduate students, annual public 
interest internships grants, annual travel and research grants for graduate 
students and faculty, and a library collection endowment.  The Department 
currently serves about 35 graduate students in its MA, MA/JD, and graduate 
certificate programs and over 30 majors and 30 minors.  We expect our 
undergraduate numbers to double within another 2 years. Core and affiliate 
faculty offer over 100 WMST and cross-listed courses per year, enrolling an 
average of 2,000 graduate and undergraduate students.  For more information, 
visit the Department website at www.artsci.uc.edu/womens_studies 
 
Head: The head holds a full-time, tenured line in Women’s Studies. As per the 
collective bargaining agreement, each academic unit sets its own release time 
for its administrative head and its faculty. A typical faculty load in the humanities 
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and social sciences is two courses per quarter (six per academic year), with 
varying degrees of release time available for research and/or administration. 
The current head, as per her contract, teaches a maximum of two graduate 
courses per year in addition to her administrative responsibilities. She serves a 
renewable five-year term as head and reports to the Dean of the McMicken 
College of Arts and Sciences.  Continuing heads are reviewed in the fifth year of 
each term by a 7-person committee consisting of Women’s Studies core faculty 
and student representatives and other members of the college appointed by 
the dean. In addition to her headship, teaching, and own research, the current 
head is also the project director for 4-year FIPSE grant she won that funds a 
student and faculty exchange program with other women’s/gender studies 
programs in Mexico and Canada.  The head serves permanently on the College 
of Arts and Sciences Heads Council and the campus-wide Women’s Initiatives 
Network, and chairs the Women’s Studies Governance and Executive 
Committees as well as all Women’s Studies search committees. She also 
oversees elections and appointments to about 6 other Women’s Studies 
standing committees.  She also organizes most programming and the annual 
Women’s Studies Awards and Recognition Ceremony in addition to supervising 
department personnel and budgets, fundraising and grant writing, editing the 
semi-annual.and nationally distributed newsletter, and providing curricular 
leadership.  She also serves as the external representative for the Department on 
the Friends of Women’s Studies Board and at meetings of local, state, national, 
and international organizations, including the National Women’s Studies 
Association and the National Council for Research on Women, of which the 
Department is an institutional member. 
 
Governance: As codified in the Department bylaws (updated as of Winter 2005), 
core faculty members are those fully or jointly appointed in Women’s Studies 
and participate in the day-to-day operations and decision-making of the 
Department, while affiliate faculty consist of any faculty member or librarian 
who either teaches a WS course, does WS research, supervises or mentors WS 
students, or serves as a WS bibliographer on an ongoing basis through submitting 
a letter of interest and a vita to be reviewed and approved by the Governance 
Committee.  Approved WS affiliates receive Department information, are 
eligible to attend Executive Committee meetings, apply for Friends travel and 
research grants on an annual basis, and vote, if elect to be voting affiliates in a 
given year, on governance issues brought forward to the WS faculty as a whole.  
In addition to the day-to-day Department governance and planning handled 
by core faculty members as a whole at monthly meetings, and the Executive 
Committee, which acts on other committee recommendations brought to it on 
occasion, there are 6 other standing committees.  These include Governance 
(chaired by the head), Grievance (chaired by an affiliate and includes head), 
Nominating (chaired by an affiliate and includes head), Undergraduate 
Curriculum (chaired by undergraduate director), Graduate Advisory Council 
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(chaired by graduate director), Graduate Admissions (chaired by graduate 
director), and Grants and Research (chaired by affiliate or core). Each of these 
committees is comprised of 3-5 core and affiliate faculty members, most of 
whom have staggered two-year terms (with the exception of core faculty 
required to chair certain ones on the basis of their administrative appointments). 
Each standing committee (except Governance) includes one graduate student 
representative and Undergraduate Curriculum may also include an 
undergraduate student representative. Two representatives of Friends serve on 
Grants and Research committee, which reviews applications for Friends travel 
and research grants. Nominations and elections are held in the spring for the 
following year for these committees.  Reappointment, promotion, and tenure 
(RPT) committees are appointed by the head according to out RPT guidelines 
(updated as of Winter 2005) and can only include core faculty members and 
voting affiliate members from the College of Arts & Sciences at the appropriate 
rank. Search committees are also appointed by the head as chair.   
 
Affiliate faculty nominate students for the annual graduate student award, 
Friends provide nominations for the annual Friends award, and any faculty, 
student, or alum can nominate people for the annual alumna and faculty 
awards. 
 
The Friends Board (which meets quarterly as a whole and holds 3 other 
Executive Council meetings), with the help of the graduate assistant its funds, 
the College Development office, and the head, runs an annual giving 
campaign through direct mail, a annual Fall Reception for donors, and 
fundraising salons.   
 
Curriculum: Major: Instituted in 2003, our 54-quarter credit Women’s Studies 
major requires 5 core courses (Introduction to Women’s Studies, Feminist Critical 
Readings, Feminist Theory, Feminist Methodologies, and a capstone research 
paper); 3 distribution electives in Feminist Cultural, Political, and Science Studies; 
and 10 open electives chosen from the list of WMST and approved affiliate 
taught courses.  Majors choosing to concentrate in Sexuality Studies must take 
LGBT Studies, Advanced LGBT Studies or Global Sexualities, and one other 
approved sexuality studies course as part of their open electives.  Majors 
choosing to concentrate in North American Women’s Studies must apply to and 
be accepted in our study abroad student exchange program (for which 
funding is available for a limited time) at one of our 4 institutional partners in 
Canada and Mexico. They must also take 2 of the following:  Latina Feminisms, 
Comparative Black Feminisms, Women’s Human Rights, Gender and 
Development, and/or Feminisms in North America as part of their open 
electives. A number of internships are also available for elective credit.  
 
Minor:  Our 27-quarter credit Women’s Studies minor requires all of the above 



NWSA Women’s Studies Program Administrators’ Handbook  p. 107 

core courses with the exception of Feminist Methodologies and the capstone 
research papers, all 3 of the above distribution electives; and 3 open electives.  
Minors can also concentrate in Sexuality Studies or North American Women’s 
Studies through the use of their open electives in the ways outlined above and if 
accepted for study abroad. Undergraduates must have a minimum 2.0 GPA to 
declare our major or minor.  We currently serve over 30 majors and over 30 
minors and expect to average approximately 60 in each within another 2 years. 
 
Graduate Certificate:  Our 18-quarter credit graduate certificate requires 
Introduction to Graduate Women’s Studies, Feminist Theory Foundations, and 
one of the following three: Feminist Theory: Race, Class, Nation; Feminist Theory: 
Global, and/or Feminist Theory: Contemporary Issues, as well as 2 additional 
open graduate electives. A North American Women’s Studies concentration 
can be pursued through this certificate as well.  The graduate certificate is open 
to students in any PhD, MA, or professional program at UC or to non-degree 
students who hold a baccalaureate degree with at least a 3.0 G.P.A. The 
average number of students pursuing the graduate certificate is about five per 
year.  
 
M.A.: Instituted in 1991, our M.A. in Women’s Studies at UC is one of the oldest 
and most established in the country.  The two-year MA requires a minimum of 
54-quarter credits. The core requirements include Introduction to Graduate 
Women’s Studies, Teaching Practicum, Feminist Theory: Foundations, and two of 
the following three: Feminist Theory: Race, Class, Nation; Feminist Theory: Global, 
and/or Feminist Theory: Contemporary Issues.  They also must take two WMST 
variable topic interdisciplinary seminars. Those MA students who wish to 
concentrate in North American Women’s Studies takes particular Feminist Theory 
and interdisciplinary seminars prior to going abroad, if accepted. During the 
second year, students prepare an interdisciplinary research project and, upon 
completion, they take an oral examination administered by the 3 faculty 
members on their project committee. Also during the second year, students 
complete their remaining credit requirements with elective courses chosen from 
approved and available cross-listed courses or other disciplinary courses under 
advisement.  Internships are optional, but grants are available to subsidize 
summer internships at international, national, and local levels. .   
 
MA/JD: Instituted in 1995, this was the first joint degree in Women’s Studies and 
Law in the country, remains one of the very few, and is by far the most 
successful in terms of integrating curricula, attracting students, and special 
opportunities.   Students wishing to earn both degrees in four years rather than 
five can apply simultaneously to the Department (which requires the GRE) and 
the College of Law (which requires the LSAT). Successful applicants spend their 
first year in either the Department or the College of Law, their second year in 
the other unit, and their third and fourth years blending coursework from and 
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completing their requirements for each. Special features include several 
dedicated scholarships for MA/JD students while in the MA part of the 
program, grants for externships exclusively for MA/JD students to spend the Fall 
of their fourth year in the program at such agencies as the National Women’s 
Law Center, and opportunities to do legal work in a new local domestic 
violence clinic as part of their studies and teach Women and the Law for 
Women’s Studies.  The UC College of Law is also the home of the Urban 
Morgan Institute for Human Rights, which offers fellowships, programming, and 
publishes a journal in the area of international human rights. It also has several 
specialists in feminist jurisprudence on its faculty who are Women’s Studies 
affiliates and who plan to develop a feminist law review at UC.  Women’s 
Studies cross-lists several feminist law courses, which MA only students may also 
take. The Department also currently has a specialist on women’s human rights 
on its faculty to complement offerings on the Law side. 
 
The Department accepts between 11-14 students per year into its MA and 
MA/JD programs. Of our over 100 students who have graduated with the MA or 
MA/JD, over half of which have gone on to PhD’s, other JDs, and other MAs. Our 
graduates have become professors, attorneys, university staff in women’s and 
diversity centers, librarians, teachers, community and political organizers, 
researchers, government officials, social service workers, and social movement 
advocates throughout and outside the US. 
 
Office Management/Operation: In addition to the Head and Undergraduate 
and Graduate Directors, the Department currently has one full-time secretary, 
11 graduate assistants, and 3-4 work study/hourly worker students. 
 
Graduate and Undergraduate Directors: The graduate director, currently a joint 
appointment on a 3-course release, serves a 3-5 year term and is responsible for 
advising, recruiting, admitting, retaining, and graduating our graduate students 
as well as allocating graduate assistant, scholarship and grant funds to 
graduate students with the help of the WS Graduate Advisory Council and 
Graduate Admissions committees, in consultation with the head and, in the 
case of university funded assistantships, the College’s Associate Dean for 
Graduate Studies. She also oversees graduate internships, solicits and approves 
new graduate courses, and serves on the Graduate Council of the Graduate 
School. The Graduate Advisory Council she chairs also approves MA project 
proposals. 
 
The undergraduate director, currently a joint appointment on a 2-course 
release, serves a 3-5 year term and is responsible for advising, recruiting, and 
retaining undergraduate majors and minors. With the help of the Undergraduate 
Curriculum committee, she periodically reviews undergraduate offerings, 
approves new undergraduate courses, publishes an annual undergraduate 
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newsletter, oversees undergraduate internships, organizes undergraduate 
presentations of their capstone papers, and nominates students for the annual 
undergraduate award. She also serves on the Undergraduate Council of the 
College of Arts & Sciences. 
 
Graduate Assistants:  Seven of our graduate assistants teach their own sections 
of Introduction to Women’s Studies for 5 quarters after taking Teaching 
Practicum and serving as teaching assistants in their first quarter for the large 
lecture Intro courses taught each Fall. Those students who prove exceptional in 
the classroom may also be given the opportunity to teach a 300-level course in 
their area of expertise.   One graduate assistant assists our Undergraduate and 
Graduate Directors, one serves as the administrative assistant for Friends, one 
assists the Head in administering the current FIPSE grant that funds the North 
American Women’s Studies student and faculty exchange project, and another 
assists both the Women’s Studies and Family Studies programs.  We are also 
typically successful in getting graduate assistantships for most of our other 
students in the UC Women’s Center, Omsbuds office, International office, and 
the College advising office. We have also been successful each year in getting 
1-2 one-year university fellowships and scholarships for exceptional 
underrepresented students in our graduate program     
 
Future Challenges:  The significant growth in our graduate and undergraduate 
programs and our tremendous fundraising has not been matched with 
adequate faculty, staff, and graduate assistantship resources. In our recent self-
study for our department review, we argued that we need 2-4 more full 
appointments to fully cover our current curriculum, sustain our new initiatives 
such as the North American Women’s Studies program, and to create new joint 
degree graduate programs for which we are best known. As some of our most 
key affiliates leave or retire and the administrative burdens grow, we must have 
more full appointments (and ideally an additional staff member) to fully deliver 
our programs. We also need at least 3-5 more graduate assistantships to meet 
the demands for our Intro course that counts for many other programs and 
general education as well as to more adequately fund the numbers of 
graduate students we are now accepting from international, national, and 
regional pools. Such an infusion of resources too long denied us as a nationally 
known program is necessary for our continued health and growth. 
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Graduate Programs:  University of Maryland 

By Bonnie Thornton Dill, University of Maryland 

Structure:  
The University of Maryland (UM) is the flagship institution of the University of 
Maryland System. Founded as an agricultural college in 1856, and recognized as 
the original land grant institution in 1862, the university has become the 
comprehensive public research institution for the State of Maryland.  The 
University of Maryland is responsible for serving as the state's primary center for 
graduate study and research, advancing knowledge through research, 
providing high-quality undergraduate instruction across a broad spectrum of 
academic disciplines, and extending service to all regions of the state.  It is an 
internationally recognized research institution offering master's degrees in more 
than ninety areas, and doctoral degrees in more than seventy.  In fall 2005, the 
university enrolled 35,369 students, 9,927 of whom are enrolled in graduate 
programs.  There are 1,563 tenure/tenure-track faculty.  Thirty-two percent of 
undergraduates and seventeen percent of graduate students are racial/ethnic 
minorities, and average high-school GPA for entering freshmen in 2001 was 3.76.  
According to U.S. News and World Report, Maryland had 79 programs overall in 
the top 25 rankings (undergraduate and graduate), 32 programs in the top 10, 
51 in the top 15, 67 in the top 20. 
 
The Women's Studies Department has 8.5 tenured faculty; additionally, there 
are over 80 affiliate faculty who offer cross-listed women's studies courses and 
serve on doctoral committees.  The department has approximately 45 
undergraduate majors, 80 undergraduate certificate students, 27 doctoral 
students, and 20 graduate certificate students. The department provides office 
space for all of its faculty as well as Graduate Research, Teaching, and 
Administrative Assistants.  

Governance:  
The Chair is responsible for the overall operation of the department.  The 
department begins each semester with a day-long faculty retreat followed by 
three to four faculty meetings per semester. The Director of Graduate Studies has 
a one-course reduction in her teaching load and is responsible for graduate 
admissions, student petitions and chairing the graduate studies committee. 
Undergraduates are advised by the Undergraduate Academic Advisor (a staff 
position).  
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Curriculum:  

Undergraduate: Throughout the university, approximately 4,000 undergraduate 
students per year enroll in approximately fifty courses on women. In 1994, our 
department began to offer a major in Women's Studies, and graduates 
approximately 12-15 majors each year. B.A. students take the introductory 
courses and, in addition, attend a portal course for majors only, , then 
participate in an internship program or become one of our undergraduate 
teaching assistants for the introductory courses. B.A. students take at least 
three courses in each of three distributive areas (arts & literature, historical 
perspective and social and natural sciences), two diversity courses, and 
additional women's studies courses to develop an emphasis (for a total 
minimum of 39 credits).  We also have a Women's Studies Honors program that 
requires completion of two additional Honors courses and an honors thesis 
under the direction of a faculty professor. 

Undergraduate Certificate students undertake a 21-credit program, including 
one of our two introductory courses, our upper division theory course, and a 
senior seminar, along with four additional courses (at least one each must be 
drawn from three distributive categories, Arts and Literature, Historical 
Perspectives, and Social and Natural Sciences). At least one of these courses 
must satisfy our diversity requirement. 

In 2004, the Departments of Women’s Studies and African American Studies 
received approval to offer a 15-credit minor in Black Women’s Studies.  Students 
take an introductory course and a history course.  The remaining courses are 
chosen from three areas; humanities, social science and comparative or non-
U.S.  Currently the two departments have approximately ten students enrolled in 
the minor. 
  
Graduate: In fall 2000, we admitted our first class of doctoral students in 
Women's Studies.  Students begin the program with a sequence of five required 
courses plus electives. By the third year, at least, they will have also completed 
an interdisciplinary paper and the General Examination.  Students next meet 
with a major field committee of three advisors to determine the balance of their 
program coursework that includes developing, both a major interdisciplinary 
field supporting the dissertation, and also the research skills of two substantive 
methodologies.  Following a major field examination and the completion of the 
Foreign Language requirement, students begin work on their dissertation. They 
submit a proposal and constitute their committee, including at least one faculty 
member of the Department and at least one affiliate faculty member of the 
Program. Other members of the committee are determined by the student in 
conjunction with their supervisor.  After orally defending the proposal before this 
committee, and upon approval of the prospectus, the student advances to 
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candidacy.  After researching and writing the dissertation, students orally 
defend their work.  

A Graduate Certificate in Women's Studies is offered to students enrolled in 
other graduate degree programs at the University of Maryland.  The Certificate 
requires a minimum of 18 credit hours, including a core requirement of nine 
credits hours of Women's Studies Department courses. The remaining nine 
credits are chosen, in consultation with the student's Women's Studies graduate 
advisor, from elective courses in the student’s home department or other 
electives that will support the student's particular research specialty.  

Graduate students are supported on fellowships or administrative, research, 
or teaching assistantships. All students have the opportunity to teach courses 
of their own design before obtaining the Ph.D.  

Appointments and Hiring:  
The core department faculty are responsible for all hiring, tenure, and promotion 
decisions according to university policies and requirements.  

Office Management and Operation:  
In addition to faculty, lecturers, and graduate teaching and research assistants, 
the department has three staff employees—the Assistant 
Director/Undergraduate Academic Advisor, a Budget Officer, and an 
Administrative Assistant. The department has Administrative Graduate Assistants, 
and an undergraduate work-study student.  

Challenges:  
Building a graduate program on top of an already developed 
undergraduate program and an active research agenda continues to be a 
major challenge. The existence of a policies and procedures for the 
graduate program has helped to reinforce a climate of equity and fairness 
and allows room for flexibility on individual cases. Faculty are stretched 
pretty thin with service to a number of university-wide committees and 
initiatives.  Yet, they continue to develop new courses, and 
advise/supervise an increasing number of graduate students. We have 
been given permission to hire one new faculty member and are seeking to 
recruit more junior faculty as a way of continuing to build and enhance the 
vitality of our program.  Another goal is to develop research grants that will 
provide funding for students and improve opportunities for joint 
student/faculty research.  
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Submitted by Barbara Scott Winkler, Director, Women's Studies, Southern Oregon University 
 
A note from the compiler: This select bibliography on the history of U.S. women's studies does 
not pretend to be comprehensive. Since this is part of a handbook sponsored by the Directors’ 
Council of the NWSA, I have focused primarily on general histories, reviews, assessments and 
interpretations of women's studies as a field of study, especially discussions of institutionalized 
women's studies in higher education including the growth of programs and departments.  I have 
not, therefore, included references to women's studies outside this arena, whether in K-12 or 
outside the academy. Nor have I included references to the extensive literature on feminist 
pedagogy (or teaching/learning) in the classroom. I have included selected references to gender 
studies, since many programs now call themselves either “gender studies,” “women’s and gender 
studies,” “women, gender, and sexuality studies” or a similar nomenclature.  I have also included 
some references to the feminist curriculum transformation movement because of its intersection 
with the institutionalization of women's studies at various colleges and universities in the United 
States.   
 
I have not provided references to the growing number of women's studies textbooks, readers, or 
anthologies unless they are comprehensively about Women’s Studies itself as a field of inquiry.  
While the scholarship that women's studies has generated and showcased, in feminist theory and 
in many disciplines including itself - the "interdisciplinary discipline" or "transdiscipline" of 
women's studies - is certainly pertinent to the history of the field, this overwhelmingly extensive 
literature has had to be outside the purview of this necessarily limited list.  Finally, another 
limitation is the focus on Women’s Studies in the United States, although some of the volumes 
listed may include articles on women’s studies internationally.  As we know, Women’s Studies 
has taken root, thriving in colleges and universities numerous countries around the world, despite 
attempts to close down individual departments and programs.  U.S. women’s studies scholars, 
programs and organizations like the NWSA have also shown increased awareness of and interest 
in international Women’s Studies. This exciting scholarship needs its own bibliography.   
 
This bibliography follows Chicago Manual of Style format and is arranged in three sections: 1) 
Books and Articles and 2) Dissertations and 3) a newly added section of bibliographies on 
women’s studies.  Within each section listings are arranged alphabetically.  Previous versions of 
this bibliography were included in the on-line version of the NWSA Program and Administrators 
Development Handbook or as an insert to the printed version. This newly updated version 
includes many more current articles. 
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Web Sites for Women’s Studies Administrators 

By Barbara Howe, West Virginia University  

Building your own  
Web sites are one of the best ways to publicize your program.  If done well, they 
present an image of a professional program with a web site that is always up-to-
date and that has no broken links to other sites.  If not done well, they are 
frustrating to all potential users.  When you start to build a web site, consult with 
your institution's web weavers to see if there are standard designs that are 
required or other standard protocols, including requirements for accessibility for 
those with disabilities.  These web weavers may even be able to design a basic 
web site for you or, at least, recommend the use of a software that is 
compatible with programs used elsewhere in the institution and for which your 
institution has a license.   
 
When designing your site, you might want to include the following types of 
information:  

• contact information, including snail mail address, phone and fax 
numbers, and e-mail addresses, that is easily visible;  

 • names and titles of the people in your program, including phone 
numbers and e-mail addresses;  

. • names and titles of any affiliated faculty, including links to their own 
home pages or departmental web pages, as well as information 
about their teaching and research interests;  

. • information on your curriculum, including degree requirements, 
contact information for advisors, and course descriptions;  

. • lists of upcoming courses to aid students registering for the next 
term;  

. • a calendar of events;  

. • information on major upcoming programs, especially those to 
which the public is invited;  

. • links to other relevant institutional sites, like your college/university 
home pages;  

. • a careers section, with a link to your career services office;  

. • a resources section, with links to national and international agencies 
and organizations relevant to women's studies students and faculty;  

. • a counter to keep track of the number of visitors to your site;  

. • a section for comments or feedback, perhaps via a guest book; 
and  

. • copies of newsletters.  
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Finally, it is important to register your web site with search engines, and the 
NWSA, so that people can easily find your site.   You might also wish to ask 
specific campus groups (e.g., the Women’s Center) to link to your program on 
their sites. 

Helpful NWSA Web Sites  
NWSA Program Administrators’ Listserv (and other resources for administrators): 
http://www.nwsa.org/PAD/resources.php 
 
NWSA Program Administration and Development Committee:  
http://www.nwsa.org/PAD/index.php (“archives” link includes meeting minutes, 
reports, and records) 
 
NWSA Bylaws:  http://www.nwsa.org/govern/bylaws.php 
 
NWSA Governance Structure:  http://www.nwsa.org/governance.php 
 
NWSA Governing Council, including e-mail links to individuals: 
http://www.nwsa.org/contact.php#3 
 
NWSA Communities (caucuses, task forces, interest groups, committees): 
http://www.nwsa.org/communities.php  then click on the name of the specific 
group, i.e., community college caucus, for further information and e-mail links 
 
NWSA Regional Women’s Studies Associations: 
http://www.nwsa.org/regions/index.php 
 
NWSAction Newsmagazine and NWSA resource publications: 
http://www.nwsa.org/publications.php 
 
NWSA Journal:  http://www.nwsa.org/journal.php 
 
NWSA Contact Info:  http://www.nwsa.org/PAD/index.php 
 
NWSA Membership benefits and how to join: 
http://www.nwsa.org/membership.php (Note that one benefit of membership is 
this Handbook for Women’s Studies Program Administrators!)  
 
 
 
 
 
 




